EMPLOYEE SOCIAL MEDIA PERSONAL USE POLICY

Academic Arts High School strives to uphold a positive image in the community. As such, AAHS has adopted a
social media use policy to ensure that our employees are aware of their responsibility to maintain a positive image as
a representative of our school. AAHS employees that maintain personal social media pages (including, but not
limited to, forms of online publishing and discussion, such as blogs, wikis, file-sharing, user-generated video and
audio, virtual worlds and social networks) are expected to comply with the guidelines set out within this policy.

It is expected that all employees continue to serve as positive representatives for Academic Arts High School and
remain appropriate role models for students outside of regular business hours. It is vital that staff maintain
professionalism in their interactions with students and the community. When using social media outlets, employees
should conduct themselves in a manner that is appropriate. Failure to do so is a violation of AAHS policy and could
put you at risk of disciplinary action up to and including termination.

What is written or published is the employee’s responsibility. What a person publishes is widely accessible, and
while it can be removed by the owner, all others who can view the content, can save it to their own files, so consider
what is published carefully. Trademark, copyright, and fair use requirements must be respected, and sources and
references, whenever possible, should be cited and linked to.

Academic Arts High School employees that maintain personal social media pages or accounts are required to
comply with the following guidelines as they relate to their association with AAHS:

1. Use of personal social media may not conflict with any of AAHS” existing policies.

As an employee of AAHS, online postings always have the potential to impact the school, even those made
on a personal level. Online postings should always represent a personal point of view and not necessarily
that of AAHS. When posting a point of view, it should neither claim nor imply speaking on AAHS” behalf.

3. Employees may not disclose information on any social media network that is confidential or proprietary to
AAHS, its students, its employees or that is protected by data privacy laws.

4. Social fraternization through media and the sharing of personal contact information between school staff
and students is strictly prohibited (e.g. the mutual linking of personal accounts, exchanging of cellular
telephone number, etc.) Staff may link professional social media accounts with students for the purposes of
contact with students regarding school related items or issues the student reports to the staff person.

5. Posts involving the following will not be tolerated and will subject the individual to disciplinary action:

a. Discriminatory statements or sexual innuendos regarding co-workers, students, or affiliated
community members.

Defamatory statements regarding AAHS, its employees, or students.

Negative comments regarding AAHS, its employees, or students.

Any other statement or pictures deemed offensive to AAHS.

Employees must be respectful and professional in all communications. Employees shall not use

obscene, profane or vulgar language on any social media network or engage in communications or

conduct that is harassing, threatening, bullying, libelous, or defamatory or that discusses or
encourages any illegal activity or the inappropriate use of alcohol, use of illegal drugs, sexual
behavior, sexual harassment, or bullying.

f. Employees must avoid posting any information or engaging in communications that violate state
or federal laws.
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Academic Arts High School acknowledges PACT Charter School’s Employee Use of Social Media Policy as a resource and template for AAHS’ Social Media Use

Policy. http://pact.charter.k12.mn.us/governance-menu/policies-and-procedures-menu/400-human-resources-menu/281-policy-453-employee-use-of-social-media
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